Remote Site Volunteer Projects:

· Review local newspapers for Ferst Foundation items to be added to web site and scrapbook

· Use existing articles, clippings, etc. to create a showcase scrapbook

· Enter new registration forms on our web site

· Set up and help represent Ferst Foundation in booth at fairs/festivals (Decatur Book Festival Labor Day weekend, Bloomingdales in October, etc.)

· Organize publishable testimonials (gain permission and obtain photo of child receiving books with parent quote and/or heartwarming story etc.)

· Compile relevant “cost of illiteracy” information in terms of cost to businesses & schools/economic development/remedial cost/ etc. data useful for case statements (list fact and source)

· Make copies of GPB DVD videos

· Publicize your support of Ferst Foundation (write a letter to your local legislators, newspaper, etc. in support of the Ferst program)

· Create marketing materials & graphics for fundraising events and website 

· Create thank you certificate for large donors

· Create new holiday/greeting cards

· Create book guides (specific strategies and ideas for families to utilize the book they just received) for the Imagination Library books (age appropriate)

· Research potential funding/grant sources 

· Write draft grant requests

· Research potential awards/honors for Robin Ferst and/or Ferst Foundation

· Write draft nomination requests

· Research and compile a list of potential strategic statewide partners with contacts for Ferst Foundation (organizations with similar missions but also organizations with an interest in economic development, reducing social issues (drop-outs, teen pregnancies, crime, etc.), and the promotion of community engagement, etc.

 

At Ferst Foundation Headquarters Office Items:

 

· Add contact names & information into our contacts database

· Organize and file hard copy documents

· Re-pack records into newly donated storage boxes

· Make copies and put together CAT Manuals

· Pick up and deliver bookends from bus barn to library and/or Ferst Headquarters 

· Re-pack holiday greeting cards (packs should be 20)

· Call or e-mail parents when registration form is incomplete

· Address too old/out of area postcards

· Create fundraiser activity to include frog planters decorated/painted by the Artist Guild
· Make copies of any frequently used paperwork/letters
· Pull together sample sets of promo items for CATs (stickers, holiday cards, magnets, etc.
· Pull and mail sample books/bookends as needed
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