Document Destruction
We will follow the guidelines set forth in the Compliance Guide for 501© (3) Public Charities. 

-Financial Documents (that support 990) will be kept for at least 4 years
-Employment Records will be kept for at least 4 years after employee resigns or is terminated

-Documents pertaining to Fixed Assets will be kept for at least 4 years AFTER the item is disposed of

-Records for Non-Tax Purposes will be kept until they are no longer needed for non-tax purposes. (Grantors, State Agencies, Creditors, etc. may require records be kept longer than IRS requires)
Destruction: Documents will be shredded and disposed of properly
