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Attached is the check request form for your CAT to use when requesting to be reimbursed for a local CAT expense or to ask Ferst Foundation to pay an invoice for your community. Before the request is submitted to Ferst it must be approved by the CAT treasurer or chair. Any check requests must be approved by the CAT Coordinator before a check will be issued. Local CAT expenses include but are not limited to: post office box fee, printing, newspaper ads, Chamber of Commerce dues, and fundraising expenses (any fundraising expense over $500 must receive prior approval from Ferst Foundation).
To:
Ferst Foundation for Childhood Literacy



Attn: Tera Cochran



P.O. Box 1327


Madison, GA 30650

From:
Sample County Community Action Team

123 Main Street


Anytown, GA 12345
Check Request

Date: ____________

Purpose:

______________________________________




______________________________________




______________________________________

Amount of Check: ______________________________________

Check Payable to: ______________________________________




______________________________________




______________________________________

Approved by: 
_____________________________________



Sample County CAT Treasurer or Chair
Approved by:
_____________________________________




CAT Coordinator or Executive Director

Please attach all receipts otherwise your request may not be approved.
